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MMOJIO’KEHHUE

O CYMMUPOBAHHOM YUYETE PABOYET'O BPEMEHU

r.banamion



1. O0uue moJI0KeHUA

1.1. Hacrosmiee mnojioKeHHE O CYMMHPOBAHHOM YyueTe pabouero BpeMEHHU
yCTaHABIIMBAET MOPSAIOK BEACHUSI ydeTa pabodyero BpeMEeHU OTAEIbHBIX KaTeropHii
COTPYAHHUKOB yCTaHaBJIMBAET B rocyapCTBEHHOM ABTOHOMHOM
npodecCUOHAIbBHOM — 00pa3oBaTelibHOM  yupexaeHun CapaToBckol oOJactu
«bayramoBCcKuil TEXHUKYM MEXaHH3AI[UH CEIIbCKOTO XO3SHCTBaY (Jajiee TEXHUKYM)
JUISL KOTOPBIX HE MOKET OBITh COOJII0ICHA YCTAHOBJIEHHAs €KEHeAeNbHas
MPOIOJIKUTENBLHOCTh pabouero BpeMenu (c1.104 TK PD).

1.2. IlepedyeHb OOJKHOCTEM COTPYJAHHMKOB B TOCYJAPCTBEHHOM aBTOHOMHOM
npodeccuoHabHOM ~ 00pa3oBaTebHOM  yupexaeHnun CapaToBckod —obOnactu
«banamoBCKUN TEXHUKYM MEXaHHU3ALHHU CEJIbCKOIO XO35MCTBA», IO KOTOPBIM
MOKET yCTaHaBIMBATHCA CYMMHUPOBAHHBIA y4eT pabouyero BpEMEHHU, MPUBEACH B

npusioxennu Ne 1 xk HacTositemy [lonoxenuto.

2. Ilopsaiok BegeHNsI CYMMHPOBAHHOI'0 y4eTa pado4ero BpeMeHu

2.1. YcraHoBUTH Yy4Y€THBIM mepuoj paboyero BpeMEHU - KaJeHIapHbIA Tof,
B KOTOpPOM CyMMapHas MNpOAODKUTENBHOCTh pabodyero BpPEeMEHH HE JI0JDKHA
IpeBbIIIATh HOPMAJIBHOTO YUCIIa pab0vMX YacoB 3a ATOT MEPUOI.

2.2. VYcraHoBineHHass ~— rpaUKOM  ©XKEHeAelbHas  MPOJAOJIKUTEIbHOCTD
pabodyero BpeMEHHM MOXKET B ONPEACIICHHOM CTENeHH OTKJIOHATHCA OT
YCTaHOBJICHHON HOPMBI pab04HX 4acoB.

2.3. Ilpu »toM mosBisIOmasica HeaopaboTka (mepepaboTka) J0JDKHA ObITh
CKOPPEKTUPOBAHA B YCTAHOBJICHHBIN YUYETHBIU IIEPUOL.

2.4. KomuuectBo paboumx YacoB 10 TpaduKy JOJDKHO  PaBHSITHCSA
KOJIMYECTBY pabOUYMX YaCOB COTJIACHO YCTAHOBJIEHHOW HOPME 3a ATOT MEPHUO/I.

2.5. Ilpu moxacuere paboymx YacOB, KOTOpbIE HEOOXOAMMO OTpaboTaTh B

YUYC€THOM IMCPHUOAC, U3 OTOTO IICPHOAA MCKIIOYACTCA BPEMsA, B TCUCHHUC KOTOPOTO



pabOTHUK OCBOOOXKIAeTCS OT HCIOJHEHUS TPYAOBBIX 0Os3aHHOCTEH (Hepuoj
BBITIOJIHEHUS] TOCYJApCTBEHHBIX, OOIIECTBEHHBIX O0OS3aHHOCTEH, BPEMEHHOM
HETPY0CIIOCOOHOCTH, OTIYCKa U JIp.).

2.6. PabGota, mnpousBogumas 3a TMpenelaMd HOPMBI pabOYUX YacoB IO
YCTAaHOBJICHHOMY TpaUKy CMEHHOCTH, MPHU3HAETCS CBEPXYpPOUHOM paboToil (CT.
99 TK).

2.7. TpynoBbIM  3aKOHOJATEIbCTBOM  HE  OrpaHWYEHAa  MaKCHMaJbHas
IPOAODKUTEILHOCTh pabouell CMEHBl NpPH CYMMHPOBAaHHOM ydeTre pabodero
BpPEMEHU.

3. I'pa¢ux padoThI

3.1. Ins toro 49ToOBI COTPYAHHWKH IOJHOCTHIO OTpabOTamM HOPMY paboyero
BpeMEHU pa3pabaTreiBatoTcss Tpaguku pabOThI COTPYMAHHUKOB, C COOJIOJCHUEM
YCTAaHOBJICHHOW WM TPYJOBBIM JIOTOBOPOM IPOJOJDKATEILHOCTH —padouero
BpPEMEHH.

3.2. Jlns COTPYIHUKOB, KOTOPHIM YyCTAaHOBJIICH CyYMMHUpPOBAHHBIA  ydeT
pabodero BpeMeHH, pa3zpabaTeiBacTCs rpauKk CMEHHOCTH Ha YUYETHBIA MEPHOJ, B

KOTOPOM  OINpeAensieTcss  BpeMs  Hayala M OKOHYaHUS  paboTHI.

4. HopMaJjibHOEe YHCJI0 padoYnx 4acoB

4.1. [lanHBId TOKa3aTelb 3a YYETHBIM TEPHOJ] ONPENENIIeTCS HCXOAS U3
YCTAaHOBJICHHOW  JUIS  JIaHHOM  KaTeropuu  pabOTHUKOB  €KEHEACIbHOU
MPOJIOJDKATEILHOCTH paboyero BPEeMEHHM HAa OCHOBAHWHM IMPOU3BOICTBEHHOTO
kasieHaaps (40 4acoB B HEJEIIO).

4.2. Tlpu ompeneneHWd HOPMBI pabOYero BPEMEHH IO KAXKIAOMY COTPYIHUKY
HE YYHUTHIBAIOTCS T€ TMEPUOMABI, Korja COTPyAHHK (akthuecku He padotan. K
TaKUM  TIEpUOJIaM  OTHOCATCSI  BCE  BUIBI  OTIYCKOB,  BPEMEHHas

HETPYAOCIOCOOHOCTh, BBIXOAHBIE AHHU MO YXOAy 3a peOCHKOM-WUHBAIHUIOM, ITHU



MMPOXOXKACHUA MCAUIMHCKOIO OCMOTpa, CAada KpOBHM M AHH OTAbIXa AOHOPOB U

T.1.

5. Tabeab yuera padouero BpeMeHu

5.1.  PaGoromatenp  00si3aH  BeCTH  y4e€T  BpeMEHH,  (AKTUYECKHU
0TpabOTaHHOTO KaXIbIM COTPYAHHKOM, B Tabeie ydeTa pabodero BPEMEHH.
TaGenb mnpumeHsercs Uis ydeTa BpeMeHH, (aKTUYECKH OTpabOTaHHOTO U
HEOTpabOTAaHHOTO KaXKIbIM COTPYJAHUKOM OpTaHW3aIluH, ISl KOHTPOJS 3a
coOroficHreM PaOOTHHKAMHU YCTAaHOBJICHHOTO peXuMma pabodyero BpeMEHH, IS
pacuera 3apabOTHOM TIAThHI, JUIS COCTABICHHUS CTATUCTHUYECKONH OTYETHOCTH IO
TPyAy.

5.2. TaGenp BedeTCs €XKEMECSYHO JMIIOM, HA3HAYEHHBIM TpuKazoM. Tabernn
OTKpbIBaeTcss 3a 2-3  JOHS 70 Hayajga  Mecsila Ha  OCHOBaHUU
Tabess 3a MPOIILJIBIA MECSAIl C yIeTOM U3MEHEHHUH. 3amucu B Tabelb U NCKITIOYCHHE
u3 Tabemnsi MPOU3BOAATCA TOJBKO Ha OCHOBAaHUHU JOKYMEHTOB IO YYETY JIMYHOTO
cocraBa (MpPUKa30B O MpueMe Ha paboTy, MepeBOje, YBOJIbLHEHUH), OTMETKH O
IpUYMHAX HESBOK Ha paboTy Ha OCHOBAHMM JIUCTKOB HETPYIOCHOCOOHOCTH,
COPaBOK O  BBINOJHEHWHM  TOCYJApCTBEHHBIX  OOs3aHHOCTEW W Jp.
53. YV coTpyaHHKOB, pabOTalONMX B peXHUME CYMMHPOBAHHOTO yueTa
pabouero BpeMeHH, B Ta0eje B pas3pe3e JHEH Mecsma oTpaxaeTcs (pakTudecku
oTpaboTaHHOE KOJIMYECTBO YacOB.

5.4. TabGenp yTBEpKIAETCSA JUPEKTOPOM TEXHUKYMA.

6. Ilopsiok HaUKMCIeHNS 3aPA0OTHOM NJIATHI PU CYMMHPOBAHHOM

yuere.

6.1. PabGoTHMKaM Cc CYMMHpPOBAaHHBIM  y4eTOM  paboyero  BpeMEHU

3apaboTHas IUIaTa PACCUMTHIBAETCS HMCXOIS W3 YacOBOM Tapu(HON CTaBKH.



6.2. YacoBasg TapudHas cTaBKa OIpEACNIeTCS C YYeTOM MECAYHON HOPMBbI

pa60qer0 BPpEMCHH JAHHOT'O MECiA1a 110 ITPOU3BOACTBCHHOMY KAJICHAAPHO.

7. Onara Tpyaa npu paboTe B HOYHOE BpeMHl.

7.1. CornacHo ct. 96 TK P® HOouHOE Bpemsa — Bpems ¢ 22 4yacoB 10 6 4acos.
Kaxnprit dwac Takoi pabOThI OIUTAYMBAETCS B  TOBBIIICHHOM  pa3Mepe

10 CpaBHEHHIO C paboToli B HOpMaibHbIX ycioBusx (ct. 154 TK P®D).

8. OmuaTa Tpyna B Hepa®ouue npasauudnbie Juu (¢T. 153 TK P®D).

8.1. PaGora B Hepabouuii Mpa3AHUYHBIA JI€Hb OIUIAYMBACTCS: B pa3Mepe
OIMHAPHOW 4YacOBOW CTaBKHM (YacTH OKJIana 3a 4Yac paboThl) CBEpX OKJIaja.
8.2. Cymmy Oonpllieid OmIaThl B TPa3gHUYHBIC JTHU HAYHUCIAIOT IO HMTOTam
UCTEKIIIeT0 MecsIla, B KOTOPOM ObLIT MpPa3AHHUK, a HE MO Pe3yJibTaTaM Y4YeTHOTO

nepuoJa.

9. Omiiara 3a CBepXypouHyIo padoory.

9.1. Jlomnara 3a miepepabOTKy OCYIIECTBISETCS IO OKOHYAHWUU YYETHOTO
nepuoaa (roa). KomndyecTBo 4acoB, OTpaOOTaHHBIX COTPYAHHKOM CBEPXYPOUHO,
OTIPEIEIISICTCS. B BHJIC PA3HUITBI MEXKTY KOJMYECTBOM pabOUnX 4acoB, (DaKTUUIECKU
0TpabOTaHHBIX U HOPMOU pabodero BpeMeHu 3a yueTHbid nepuo (c¢t. 99 TK PD).
[To okOHYaHMM YYETHOTO TEPHOJa TIPH TOJCUYETE CBEPXYPOUHBIX YacOB paboTa B
Mpa3qHUYHBIC JHHW, BBITIOJIHEHHAs CBEPX HOPMBI pabodyero BpEeMEHH, HE
YUUTHIBACTCSI, MTOCKOJIBKY OHa y)K€ OIIadeHa B JBOMHOM pa3Mepe B TEKYIIEeM

MecsIIe 10 TpaduKy.



9.2. TlepBble ABa 4Yaca CBEPXYpPOUHOM palOOThl OIUIAYMBAIOTCS HE MEHEEe YeM
B MOJYTOPHOM pa3Mepe, MOCIEYIONUE Yachl — HE MEHEE YeM B JIBOMHOM (CT. 152
TK P®) ucxons n3 cpeqHEeMECSIHOTO Yrclia pabounX 4acoB 3a KaJICHIAPHBINA TO/I.

9.3. Ilo »xemaHuto pabOTHHKA CBEpXypouyHasi paboTa BMECTO MOBBIIICHHON
OIJIATBI MOKET KOMIIECHCUPOBATHCS MPETIOCTABIEHUEM JIONIOJHUTEIBHOIO BPEMEHU

OTAbIXa, HO HC MCHCC BPCMCHU, OTpa6OTaHHOFO CBCPXYPOUHO.



[Tpunoxenune Ne 1

K ITonoxeHno 0 CcyMMUPOBaHHOM y4eTe padouero BpeMeHH

IlepedyeHb T0KHOCTEH COTPYAHUKOB B FOCYIAPCTBEHHOM ABTOHOMHOM
npogeccuoHAIBLHOM 00pa30BaTeJIbHOM yupe:kaeHun CapaTtoBckoi 00J1acTu
«banamoBcKUl TEXHUKYM MEXaHHU3AaLUH CeJIbCKOI0 X03MCTBA», 10 KOTOPbIM

YCTAHABJIMBAEeTCs CYMMHMPOBAaHHBIH yueT paboyero BpeMeH!

Ne n/mt Jlo15KHOCTD
1 JIexXypHBIH 1O OOIISKUTHIO

2 OmnepaTop HaCOCHO-TETUIOBOTO MTyHKTA

3 TexXHUK-TETIOTeXHUK
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